
 

 
 

  
 

      
        

 
 

 

 
 
 
 
 
 

 
 

 
 

   
 

 
 

  
 

 

Creating a Hiring Proposal in PeopleAdmin 

In preparation of completing a hiring proposal, you will need the student’s complete birthdate, the budget 
number used to pay the student, and the budget account name associated with the number. 

Log in to 
myRedDragon 

Select the 
Faculty/Staff tab 

Select the 
Recruitment/ATS 
link within 
myRedDragon 
Resources 
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If you do not see 
this screen, exit out 
of the screen and try 

again. (See last page 
for additional help) 

User group (top 
right-hand corner) 
should say Student 
Hiring Manager. If it 
does not, use the 
drop-down arrow to 
select. 

-Select ‘Postings’ 
-Select ‘Student’ 

From your job 
posting list: 

• Select 
position by 
clicking on 
the title. 

Ex: Student 
Employment Services 
Student Assistant 
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